Microsoft Outlook

Topic Overview

Introduction

Microsoft Outlook is the Office 365 email application that also includes a calendar, meeting scheduler, task manager, and contact manager.

Email Management

Related Internal Content

Outlook: Adding Another Mailbox

Outlook: Creating a Distribution List
Outlook: How To Create a mail rule

Outlook: Receiving Encrypted Emails with Office 365
Outlook: Sending Secure Encrypted Email
Outlook: White List Junk Email

Related External Content

Add pictures or attach files in Outlook.com
Contacts

Delay or schedule sending email messages
Reduce the size of pictures and attachments
Share Calendar

Use @mentions to get someone's attention

Calendar Management

Related Internal Content

Outlook: Adding back the Scheduling Assistant
Outlook: Creating a Meeting in Outlook
Outlook: Creating Recurring Meetings

Outlook: Encrypting/Editing Permissions for Individual
Emails

Outlook: General Meeting Guidance

Outlook: Opening Shared Calendars

Outlook: Reserving NYSERDA Resources
Outlook: Sharing Your Calendar

Outlook: Set a Working Elsewhere Status
Outlook: Turning on the Out Of Office Message
Related External Content

Change an appointment, meeting, or event
Create, modify, or delete a meeting request or
appointment in Outlook.com

Managing Signatures

Related Internal Content

Outlook: Creating a Signature

Outlook: Default Signatures

Related External Content

Change Your Signature in Outlook (Outlook: Virtual
Machine)

Change Your Signature in Outlook (Outlook: Cloud
Application))

Create and add a signature to messages

Create and add an email signature in Outlook on the
web
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https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Adding+Another+Mailbox
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Creating+a+Distribution+List
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+How+To+Create+a+mail+rule
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Receiving+Encrypted+Emails+with+Office+365
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Sending+Secure+Encrypted+Email
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+White+List+Junk+Email
https://support.microsoft.com/en-us/office/add-pictures-or-attach-files-in-outlook-com-8d7c1ea7-4e5f-44ce-bb6e-c5fcc92ba9ab
https://support.microsoft.com/en-us/office/manage-your-calendar-and-contacts-in-outlook-631a182a-21e0-4e41-8fa2-0d83e55da02d
https://support.microsoft.com/en-us/office/delay-or-schedule-sending-email-messages-026af69f-c287-490a-a72f-6c65793744ba
https://support.microsoft.com/en-us/office/reduce-the-size-of-pictures-and-attachments-in-outlook-email-messages-d0b6b6bf-3b08-4dad-a01c-533719d1c005
https://support.microsoft.com/en-us/office/share-your-calendar-in-outlook-2fcf4f4f-8d46-4d8b-ae79-5d94549e531b
https://support.microsoft.com/en-us/office/use-mentions-to-get-someone-s-attention-90701709-5dc1-41c7-aa48-b01d4a46e8c7
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Adding+back+the+Scheduling+Assistant
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Creating+a+Meeting+in+Outlook
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Creating+Recurring+Meetings
https://knowledge.nyserda.ny.gov/pages/viewpage.action?pageId=61408379
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+General+Meeting+Guidance
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Opening+Shared+Calendars
https://knowledge.nyserda.ny.gov/pages/viewpage.action?pageId=121831881
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Sharing+Your+Calendar
https://knowledge.nyserda.ny.gov/pages/viewpage.action?pageId=161287666
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Turning+on+the+Out+Of+Office+Message
https://support.microsoft.com/en-us/office/change-an-appointment-meeting-or-event-29b44f7a-8938-4b99-b98d-3efcf45f7613
https://support.microsoft.com/en-us/topic/541383fd-35b7-49a6-b4c8-2ee75af2f40a
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Creating+a+Signature
https://knowledge.nyserda.ny.gov/display/ERDADSK/Outlook%3A+Default+Signatures
https://support.office.com/en-us/article/create-and-add-a-signature-to-messages-8ee5d4f4-68fd-464a-a1c1-0e1c80bb27f2
https://support.office.com/en-us/article/create-and-add-an-email-signature-in-outlook-on-the-web-5ff9dcfd-d3f1-447b-b2e9-39f91b074ea3
https://support.microsoft.com/en-us/office/create-and-add-a-signature-to-messages-8ee5d4f4-68fd-464a-a1c1-0e1c80bb27f2?ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/create-and-add-an-email-signature-in-outlook-on-the-web-5ff9dcfd-d3f1-447b-b2e9-39f91b074ea3?ui=en-us&rs=en-us&ad=us

Task Management

Related External Content

Create tasks View your
Use Tasks in and to-do tasks in
Outlook.com items Outlook
Assign and
track tasks

Create a task
from a
message
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https://support.microsoft.com/en-us/office/use-tasks-in-outlook-com-6e8a991b-ea62-4009-a7f7-62b70a57ec18
https://support.microsoft.com/en-us/office/create-tasks-and-to-do-items-45a94e7b-a4ee-46ea-9823-c3423c0eab8e
https://support.microsoft.com/en-us/office/view-your-tasks-2146bc92-2d5c-407f-a619-2b2e372b2ca2
https://support.microsoft.com/en-us/office/create-a-task-from-a-message-40deff88-941a-4fc0-aba1-7d929d947795
https://support.microsoft.com/en-us/office/assign-and-track-tasks-cdc1a3de-4e4c-44f6-8921-77a8cd43e971
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